
 



 



 



 

 

For more information, contact: 
School Name 
Contact Info Line One 
Contact Info Line Two 

1. Select the black box and delete. 
2. Go to Insert > Picture and select your school logo. 

Scale to fit. 
3. Select the default contact information, delete and 

type in your own contact information. 
4. Select this text box and delete. 


